
 
                       

VOLUNTEER INFORMATION  

On Tuesday, October 30 more than 5,000 students from the greater Louisville area will attend the first 

Louisville Youth Summit on Opioid Awareness. This half-day Summit is designed to educate middle 

and high school students about the dangers of opioid abuse while promoting a healthy lifestyle. As 

you can imagine, an event of this size has a lot of moving parts that requires the help of volunteers. 

Please consider joining our team and helping to make this event the best it can be!  
 

VOLUNTEER OPPORTUNITIES: 
 

1. Registration and Ushers 
 Under the guidance of our registration coordinator, you will greet participants and help 
 trouble shoot registration related issues. The registration table will be located at the
 front entrance of Freedom Hall. Volunteers will be needed to assist students in finding 
 their seats, lost and found and general program questions.  
 

 Start Time: 7:30 AM 
 End Time: 10:00 AM 
 Volunteers Needed: 20 
 

2. VIP Check-In 
 On the morning of the event, program participants, resource exhibitors and special 
 guests will be directed to a separate side entrance at Freedom Hall. We need 
 volunteers to check-in each person and direct them to their designated area 
 (backstage, VIP lounge or concourse level). We expect approximately 100 people to 
 utilize  this entrance. Volunteers will work with a Summit staff person and will be 
 provided with a VIP check-in list.  
 

 Start Time: 7:30 AM 
 End Time: 11:00 AM 
 Volunteers Needed: 8 
 

3. VIP Reception 
 There are a number of organizations and stakeholder groups involved in producing 
 this event. As such, there is a need to have a reception area for those representing 
 these groups at the event. Volunteers will be required to check in all VIP guests and 
 manage the reception.  
 

 Start Time: 7:30 AM 
 End Time: 12:30 PM 
 Volunteers Needed: 4  
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4. Exhibitor Assistant 
 Working with a Summit team leader, volunteers will help exhibitors find their table and 
 assist with materials as needed. Once exhibitors are in place, volunteers may be 
 relieved of their service or reassigned to another position. 
 

 Start Time: 7:30 AM 
 End Time: 9:00 AM 
 Volunteers Needed: 10 
 

5. Press Advance/Media Liaisons 
 Media from around the region are expected to cover this event. Volunteers will be 
 responsible for greeting the media, setting them up in the designated media area and 
 help facilitate interviews. Volunteers will be asked to keep track of which outlets are at 
 the event and assist in facilitating interviews under the guidance of the 
 communications team. Experience with media is preferred but not required.  
 

 Start Time: 7:30 AM 
 End Time: 12:30 PM 
 Volunteers Needed: 4 
 

6. Production Assistants 
 Volunteers will work with the stage production manager to help with all stage related 
 logistics including helping to brief speakers, lining up talent at the stage, assisting with 
 catering requests, troubleshooting as needed.  
 

 Start Time: 7:30 AM 
 End Time: 12:30 PM 
 Volunteers Needed: 3 
 

7. Bus Arrival and Departure 
 Student arrival and departure is the most critical logistical component in this event. We 
 need a dedicated team of people to help facilitate both the arrival and departure of 
 student groups.  With more than 5,000 student groups expected to attend this event, 
 we need a great, energized group of people to help in this effort. Ok, we realize that 
 this is not the most glamorous position…but we promise to feed you and give you a 
 cool t-shirt.  
 

 Arrival: Volunteers will be responsible for greeting each bus and providing the bus 
 driver and teachers with de-boarding instructions and pick-up instructions.  
 

 Departure: It is important that student departure be as simplified and organized as 
 possible. Volunteers are needed to assist student groups to their designated 
 buses.  
 

 Arrival Time: 7:30 AM 
 End Time: 1:30 PM   
 Volunteers Needed: 20 
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8. Beach Balls Team (TBD) 
 Volunteers needed to blow up the beach balls and distribute into the crowd following 
 the end of the program.  
 Volunteers Needed: 3 for blowing up – 6+ for distribution 
 
10. Hall Monitors/bathroom checks 
 Walk the halls during the program and ensure that students are where they need to 
 be. If there are any problems with students, find security. In addition, if the bathrooms 
 need attention from Freedom Hall staff, please find the appropriate person to take care 
 of it. 
 Volunteers Needed: 10 
  
 
Interested in volunteering? Contact Tricia Raynard at O: 617-912-3800/C: 978-836-9548 or 
traynard@empowerpeace.org. 
 
Total number of volunteers needed: 88 
*Please note that the number of volunteers requested is a “BEST CASE” scenario. 
Although not ideal, we could find a way to work with a lesser amount of people by 
repurposing positions throughout the day.   
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